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1.3 1.3

RELATED DOCUMENTS

A. Drawings and general provisions of the Contract, including General and
Supplementary Conditions and other Division 1 Specification Sections, apply
to this Section.

DEFINITIONS
A. Basic Contract definitions are included in the Conditions of the Contract.

B. Approve: Where used in conjunction with the Architect's action on the
Contractor's submittals, applications, and requests, is limited to the
Architect's duties and responsibilities as stated in the Conditions of the
Contract.

C. Directed: Terms such as directed, requested, authorized, selected,
approved, required, and permitted mean directed by the Architect, requested
by the Architect, and similar phrases.

D. Experienced: When used with the term Installer, means having a
minimum of five previous projects similar in size and scope to this Project,
being familiar with the special requirements indicated, and having complied
with requirements of the autho...

E. Furnish: Means supply and deliver to the Project site, ready for
unloading, unpacking, assembly, installation, and similar operations.

F. Indicated: Refers to graphic representations, notes or schedules on the
Drawings, or other Paragraphs or Schedules in the Specifications, and
similar requirements in the Contract Documents. Where terms such as
shown, noted, scheduled, and specifi...

G. Install: Describes operations at Project site including the actual
unloading, unpacking, assembly, erection, placing, anchoring, applying,
working to dimension, finishing, curing, protecting, cleaning, and similar
operations.

H. Installer: An Installer is the Contractor or an entity engaged by the
Contractor, either as an employee, subcontractor, or contractor of lower tier
for performance of a particular construction activity, including installation,
erection, applicatio...

I. Project Site: Is the space available to the Contractor for performing
construction activities, either exclusively or in conjunction, with others
performing other work as part of the Project. The extent of the Project Site
is shown on the Drawings...

J. Provide: Means to furnish and install, complete and ready for the
intended use.

K. Regulations: Includes laws, ordinances, statutes, and lawful orders
issued by authorities having jurisdiction, as well as rules, conventions, and
agreements within the construction industry that control performance of the
Work.

L. Testing Laboratories: A testing agency is an independent entity
engaged to perform specific inspections or tests, either at the Project Site
or elsewhere, and to report on and, if required, to interpret results of those
inspections or tests.

INDUSTRY STANDARDS
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1.3.2

1.3.3

A. Applicability of Standards: Unless the Contract Documents include more
stringent requirements, applicable construction industry standards have the
same force and effect as if bound or copied directly into the Contract
Documents to the extent refer...

B. Publication Dates: Comply with standards in effect as of date of the
Contract Documents unless otherwise indicated.

C. Copies of Standards: Each entity engaged in construction on Project
should be familiar with industry standards applicable to its construction
activity. Copies of applicable standards are not bound with the Contract
Documents.

1.3.3.1 1. Where copies of standards are needed to perform a required

construction activity, obtain copies directly from publication source.

1.4 1.4 GOVERNING DICTIONARY

14.1

A. The definitions of the words used in these Specifications, which are not
defined in the Section, the General Conditions, or in referenced standards,
are as given in "Webster's Third New International Dictionary," The Definitive
Merriam-Webster Unab...

1.5 1.5 ABBREVIATIONS AND NAMES

151

A. Where acronyms or abbreviations are used in the Specifications or other
Contract Documents, they mean the recognized name of the trade
association, standards generating organization, authority having jurisdiction,
or other entity applicable to the ...

1.6 1.6 SPECIFICATION FORMAT AND LANGUAGE

16.1

1.6.2

1.6.3

1.6.4

1.6.5

1.6.6

A. These Specifications are organized into Divisions and Sections based on
the Construction Specifications Institute's 50-Division format and
MASTERFORMAT 2004 numbering system.

B. Language used in the Specifications and other Contract Documents is
abbreviated. Words that are implied, but not stated shall be interpolated as
the sense requires. Singular words will be interpreted as plural and plural
words interpreted as sing...

C. Imperative language is used generally. Requirements expressed in the
imperative mood are to be performed by the Contractor. The indicative
mood is employed on occasion when such sentence structure is necessary
to convey the intended meaning in a ...

D. At certain locations in the Text, subjective language is used for clarity to
describe responsibilities that must be fulfilled indirectly by the Contractor, or
by others when so noted.

E. Streamlining: Employs the colon as a symbol for the words "shall be", "

shall have", "shall conform with", "shall meet the requirements of", or "shall
comply with".

F. A colon is also used to set off a paragraph title or heading from the text
that follows. This is the case when a grammatically complete sentence
follows a heading and a colon. Itis also used as a punctuation mark in a
sentence to direct attentio...

1.7 1.7 INTERPRETATIONS

1.7.1

1.7.2

1.7.3

A. In order to reduce the length of these Specifications, certain phrases are
written without objects and shall be interpreted as described below.

B. As indicated: Whenever "as indicated" is specified in these
Specifications, it shall be understood to read "as indicated on the Drawings".

C. As required: Whenever "as required” is specified in these Specifications,
it shall be understood to read "as required for a complete and finished
installation" or "as required for a complete and finished, operable
installation”.
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1.7.4 D. As specified: Whenever "as specified" is specified in these
Specifications, it shall be understood to read "as specified herein" or "as
specified in these Specifications".

1.8 1.8 STANDARD OF QUALITY

1.8.1 A. Where one certain kind, type, brand or manufacturer of material is named
in these Specifications, it shall be regarded as the required minimum
standard of quality. Submit requested substitutions in accordance with
Section 01 25 13.

1.9 1.9 SUBMITTALS

1.9.1 A. It shall be understood that the various submittals required by the
individual specifications sections are to be submitted to the Architect for
review and approval as specified in the General Conditions.

1.9.2 B. Unless "no substitute" is specified, these Specifications shall be
interpreted to include the words "or approved equal” after every product
specified by manufacturer's brand name or model number. Substitutions will
be handled and processed in acco...

1.10 1.10 PERMITS, LICENSES, AND CERTIFICATES

1.10.1 A. For the County's records, submit copies of permits, licenses,
certifications, inspection reports, releases, jurisdictional settlements,
notices, receipts for fee payments, judgments, and similar documents,
correspondence, and records established in...

2 PART 2 - PRODUCTS — NOT USED

3 PART 3- EXECUTION — NOT USED
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1 Summary
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01 60 00 Product Requirements
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01 73 29 Cutting and Patching
1 PART 1- GENERAL
1.1 1.1 RELATED DOCUMENTS

1.1.1 A. Drawings and general provisions of the Contract, including General and
Supplementary Conditions and other Division 1 Specification Sections, apply
to this Section.

1.2 1.2 SECTION INCLUDES

1.2.1 A. Requirements and limitations for cutting and patching of Work.

1.2.2 B. Contractor shall be responsible for cutting, fitting and patching required to
complete the following work:

1.2.2.1 1. Make its parts fit together properly.

1.2.2.2 2. Uncover work to provide for installation of ill-timed work.

1.2.2.3 3. Remove and replace defective work.

1.2.2.4 4. Remove and replace work not conforming to Contract Documents.
1.2.2.5 5. Remove samples of installed work as required for testing.

1.2.2.6 6. Provide routine penetrations of non-structural surfaces for installation

of piping and electrical conduit. In-fill and patch openings left by removal
of piping, conduit, etc.

1.2.3 C. Coordinate unanticipated cutting and demolition with the Architect prior to
executing work.

1.2.4 D. Provide special care to protect the areas of the building to be retained.
Match surrounding materials and finishes.

1.2.5 E. Contractor shall be responsible for patching of existing walls and ceilings
to a reasonably smooth condition. This may require the removal and cutting
of existing ceiling framing, hangers and brackets and patching of the
remaining indents and holes.

1.2.5.1 1. Contractor shall be responsible for cutting, fitting and patching
required to complete Work.
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1.2.5.2 2. Coordinate unanticipated cutting and demolition with the Contracting
Officer prior to execution of the work.

1.2.5.3 3. Provide special care to protect the historic fabric of the buildings
scheduled to be retained. Match surrounding materials and finishes.

1.3 1.3 RELATED SECTIONS

1.3.1 A. Section 01 11 00 - Summary of Work: Work by County or by separate
contractors.

1.3.2 B. Section 01 25 13 — Product Substitution Procedures.
1.3.3 C. Section 01 33 00 — Submittals Procedures.
1.3.4 D. Individual Product Specification Sections:

1.3.4.1 1. Cutting and patching incidental to work of the Section.

1.3.4.2 2. Advance notification to other Sections of openings required in work of
those Sections.

1.3.4.3 3. Limitations on cutting structural and other types of members.
1.4 1.4 SUBMITTALS

1.4.1 A. Shop Drawings: Submit prior to cutting of any structurally or visually
significant portion of the Work which is not specifically shown on the
Drawings. Obtain written permission for exact location and size of openings
from the Architect.

1.4.1.1 1. Before cutting into any portion of the structure, obtain written
permission from the Architect for each hole to be cut or enlarged.
Submit shop drawings indicating exact location and size of detail of
reinforcement of such openings.

1.4.2 B. Submit written request in advance of cutting or alteration which affects:
1.4.2.1 1. Structural integrity of any element of Project.
1.4.2.2 2. Integrity of weather-exposed or moisture-resistant element.
1.4.2.3 3. Efficiency, maintenance, or safety of any operational element.
1.4.2.4 4. Visual qualities of sight exposed elements.
1.4.2.5 5. Work of County or separate contractor.

1.4.3 C. Include in request:

143.1

1.

1432 2

1.4.3.3
1434
1.4.35
1.4.3.6
1.4.3.7
1.4.3.8

~N o 0o AW

Identification of Project.

. Location and description of affected work.

. Necessity for cutting or alteration.

. Description of proposed work, and products to be used.
. Alternatives to cutting and patching.

. Effect on work of County or separate contractor.

. Written permission of affected separate contractor.

8.

Date and time work will be executed.

1.5 1.5 QUALITY ASSURANCE
1.5.1 A. Standards: Refer to Specification Sections.
1.6 1.6 WARRANTY

1.6.1 A. Existing Warranties: Replace, patch, and repair material and surfaces cut
or damaged by methods and with materials in such a manner as not to void
any warranties required or existing.

2 PART 2 - PRODUCTS
2.1 2.1 MATERIALS
2.1.1 A. Primary Products: Identical to those required for original installation.
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2.1.1.1 1. For exposed surfaces, use materials that virtually match existing

adjacent surfaces to fullest extent possible if identical materials are
unavailable or cannot be used.

2.1.1.2 2. Use materials whose installed performance will equal or surpass that

2.1.2

of existing materials.

B. Product Substitution: For any proposed change in materials, submit
request for substitution under provisions of Section 01 25 13.

3 PART 3 - EXECUTION
3.1 3.1 EXAMINATION

3.1.1 A. Inspect existing conditions prior to commencing Work, including elements

3.1.2

3.1.3 C. Report unsatisfactory or questionable conditions to Architect in writing; do

3.1.4 D. Beginning of cutting or patching means acceptance of existing conditions.

subject to damage or movement during cutting and patching.

B. After uncovering existing work, inspect conditions affecting performance
of work.

not proceed with work until Architect has provided further instruction.

3.2 3.2 PREPARATION

3.21

3.2.2

3.23
3.2.4

3.25

A. Provide temporary supports to ensure structural integrity of the Work.
Provide devices and methods to protect other portions of Project from
damage.

B. Provide protection from elements for areas which may be exposed by
uncovering work.

C. Maintain excavations free of water.

D. Avoid cutting existing pipes, conduit, or ductwork serving building but
scheduled to be removed or relocated until provisions have been made to
bypass them.

E. Employ skilled workmen to perform cutting and patching. Proceed with
cutting and patching at earliest feasible time and complete.

3.2.5.1 1. Cut existing construction to provide for installation of other

components or performance of other construction activities and
subsequent fitting and patching required to restore surfaces to original
condition.

3.3 3.3 PERFORMANCE

3.31

3.3.2

3.3.3

3.34

3.35

3.3.6

A. Execute work by methods to avoid damage to other Work, and which will
provide appropriate surfaces to receive patching and finishing.

B. When warranty may be affected by alterations to original installation of
weather exposed and moisture resistant elements, and sight-exposed
surfaces, employ original installer to perform cutting and patching.

C. Cut rigid materials using masonry saw or core drill. Pneumatic tools are
not allowed without prior approval.

D. Restore work with new products in accordance with requirements of
Contract Documents.

E. Fit work air tight to pipes, sleeves, ducts, conduit, and other penetrations
through surfaces.

F. At penetrations of fire rated walls, partitions, ceiling, or floor construction,
completely seal voids with fire rated material in accordance with Section 07
84 00, to full thickness of the penetrated element.

3.4 3.4 CUTTING AND PATCHING

341

A. General: Execute cutting, fitting, and patching including excavation and
fill to complete work.

3.4.1.1 1. Fit products together, to integrate with other work.
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3.4.1.2 2. Uncover work to install ill-timed work.
3.4.1.3 3. Remove and replace defective or non-conforming work.
3.4.1.4 4. Remove samples of installed work for testing when requested.

3.4.1.5 5. Provide openings in the work for penetration of mechanical and
electrical work.

3.4.2 B. Cutting:

3.4.2.1 1. Perform cutting, associated structural reinforcing, and patching in a
manner to prevent damage to other Work, and to provide proper
surfaces for the installation of new materials, equipment and repairs.
Adjust and fit products to provide a neat in...

3.4.2.2 2. Cut rigid materials using masonry saw or core drill. Pneumatic tools
are not allowed without prior written approval.

3.4.3 C. Gypsum Board and Plaster: At the Contractor's option, on existing walls
and ceilings designated for cutting and patching work, the Contractor may
use any of the following methods, or combination thereof, to match adjacent
wall plane and finish, an...

3.4.3.1 1. Patch gypsum board walls or ceilings with new gypsum board the
same thickness as existing surface.

3.4.3.2 2. Patch plaster walls or ceilings using plaster to match and align with
the adjacent surface thickness.

3.4.3.3 3. Remove entire gypsum board or plaster surface plane and replace
with new gypsum board to the corner of the wall or ceiling plane.

3.4.4 D. At partitions and ceilings indicated as "existing to remain”, provide
modification of finishes for new Work including, but not necessarily limited
to, acoustical treatment, electrical, plumbing, etc. See Drawings for extent
of work.

3.4.4.1 1. At Contractor's option, where modifications are required, finishes may
be cut and patched, or removed and replaced on one or both sides.

3.4.5 E. Patching:

3.4.5.1 1. Patch surfaces to match adjacent surfaces. Finish to nearest
intersection. For an assembly, refinish entire unit.

3.4.5.2 2. Patch to achieve security; strength; weather protection, as applicable;
efficiency, operational life, maintenance, and safety of operational
elements; and to preserve continuity of existing fire ratings.

3.4.5.3 3. Patch surfaces to successfully duplicate undisturbed adjacent profiles,
materials, textures, finishes and colors. Use materials which match
existing construction.

3.4.5.4 4. Where there is dispute as to whether duplication is successful or has
been achieved to a reasonable degree, the Architect's decision will be
final.

3.4.5.5 5. Fit work to pipes, sleeves, ducts, conduit, and other penetrations
through surfaces.

3.4.5.6 6. At penetrations of fire-rated walls, partitions, ceilings, and floor
construction completely seal voids with fire-rated material in accordance
with Section 07 8400, and U.L. specifications to full thickness of the
penetrated element.

3.5 3.5 Finishing

3.5.1 A. Finish or refinish, as applicable, cut and patched surfaces to match
adjacent finishes. Replace materials which are damaged or abused and
cannot be neatly repaired as a result of cutting and patching operations.

3.5.2 B. Refinish entire surfaces as necessary to provide even finish to match
adjacent finishes:
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3.5.2.1 1. For continuous surfaces, refinish to nearest intersection or natural
break.

3.5.2.2 2. For an assembly, refinish entire unit.

3.5.3 C. Painting: Paint over complete surface planes, unless otherwise indicated
or directed. Over patched wall and ceiling surfaces, paint to nearest cutoff
line for entire surface, such as the intersection with adjacent wall or ceiling,
beam, or to nea...

01 74 19 Construction Waste Management and Disposal

01 78 00 Closeout Submittals
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INTERIOR TENANT IMPROVEMENT FOR HAMILTON CITY, CA 95951
COMMUNITY HALL & LIBRARY — ADA UPGRADE

SUMMARY OR WORK NOVEMBER 2019

SECTION 01 10 00 - SUMMARY OF WORK

PART 1 GENERAL

1.1 PROJECT
A. Abbreviated Written Summary: Briefly and without force and effect upon the Contract

Documents, the Work of the Contract can be summarized as follows:

1. The Project consists of the construction of the Hamilton City Community Hall and
Chester Walker Memorial Library — ADA Upgrade, herein referred to as Project.
The Project is located at 330 Broadway, Hamilton City, California and the Work of
the Contract can be summarized as follows: The Project consists of the following:

e Chester Walker Memorial Library: Construct new accessible
parking space with concrete walkway to access the existing front
entrance / interior tenant alteration to replace two existing non-
accessible restrooms to one accessible restroom / install a new
egress door

e Hamilton City Community Hall: Construct new accessible parking
spaces with ramps to access the existing front and rear entrances /
interior tenant alteration to locate a new warming kitchen / update
three existing restrooms to be accessible (the third restroom is an
add alternate) / install a wheelchair lift to provide accessibility to the
existing stage

2. The Project is located in Hamilton City, California, as shown on Documents
prepared by Calpo Hom & Dong Architects.

1.2 COUNTY OCCUPANCY

1.3

A

B.

County intends to occupy the Project by Ninety (90) Calendar Days from the Notice to
Proceed the date stated in as the date of substantial completion.
The Contractor shall schedule the Work to accommodate County occupancy.

CONTRACTOR USE OF SITE

A.

Construction Operations: Limited to boundary of Work and private property (if private
property the Contractor shall obtain written permission from the private property owner
to use such site and provide the County with a copy of the agreement with the private
property owner), exclusive of designated wetland area.

Provide access to and from site as required by law and by County:

1. Emergency Building Exits During Construction: Keep all exits required by the 2016
California Building Code open during construction period; provide temporary exit
signs if exit routes are temporarily altered.

2. Do not obstruct roadways, sidewalks, or other public ways without permit from
County.

Time Restrictions:

1. Limit conduct of construction noise, malodorous, and dusty exterior Work to the
hours of 7:00 a.m. to 7:00 p.m. daily, unless otherwise authorized by Engineer.

2. Limit conduct of loading and unloading activities to the hours of 7:00 a.m. to 10:00
p.m., Monday through Friday, unless otherwise authorized by Engineer.

Section 01 10 00 Summary of Work-1



INTERIOR TENANT IMPROVEMENT FOR HAMILTON CITY, CA 95951
COMMUNITY HALL & LIBRARY — ADA UPGRADE

SUMMARY OR WORK NOVEMBER 2019

14

3. See County of Glenn Municipal Code, Noise Control for additional restrictions that
shall be followed.

D. Utility Outages and Shutdown:

1. Do not disrupt or shut down life safety systems, including but not limited to fire
sprinklers and fire alarm system, without 14 calendar day notice and approval by
County and authorities having jurisdiction.

2. Prevent accidental disruption of utility services to other facilities.

E. Nonsmoking Building: Smoking is not permitted on the Project’s site.
F. Controlled Substances: Use of tobacco products and other controlled substances on the

Project’s site is not permitted.

SPECIFICATION AND DRAWING CONVENTIONS
A. Specification Content: The Specifications use certain conventions for the style of

language and the intended meaning of certain terms, words, and phrases when used in

particular situations. These conventions are as follows:

1. Imperative mood and streamlined language are generally used in the Specifications.
The words "shall,” "shall be," or "shall comply with," depending on the context, are
implied where a colon (:) is used within a sentence or phrase.

2. Specification requirements are to be performed by Contractor unless specifically
stated otherwise.

. Division 01 General Requirements: Requirements of Sections in Division 01 apply to

the Work of all Sections in the Specifications.

. Drawing Coordination: Requirements for materials and products identified on Drawings

are described in detail in the Technical Specifications. One or more of the following are

1. Terminology: Materials and products are identified by the typical generic terms used
in the individual Specifications Sections.

2. Abbreviations: Materials and products are identified by abbreviations published as
part of the U.S. National CAD Standard and scheduled on Drawings.

3. Keynoting: Materials and products are identified by reference keynotes referencing
Specification Section numbers found in this Specification.

PART 2 PRODUCTS - NOT USED

PART 3 EXECUTION - NOT USED

END OF SECTION

Section 01 10 00 Summary of Work-2



INTERIOR TENANT IMPROVEMENT FOR HAMILTON CITY, CA 95951
COMMUNITY HALL & LIBRARY — ADA UPGRADE

ALTERNATES NOVEMBER 2019

SECTION 01 23 00 - ALTERNATES

PART 1 - GENERAL

11

A

1.2

1.3

14

1.5

RELATED DOCUMENTS

Drawings and general provisions of the Contract, including General and
Supplementary Conditions and other Division 1 Specification Sections, apply to this
Section.

SECTION INCLUDES

Submission procedures.

Documentation of changes to Contract Price and Contract Time.

RELATED SECTIONS

Division 0 Sections

Section 01 25 13 - Product Substitution Procedures.

Section 01 33 00 — Submittal Procedures: Work schedule affected by Alternates.
DESCRIPTION

The items of work indicated below propose modifications to, substitutions for,
additions to and/or deletions from the various parts of the Work specified in other
Sections of the Specifications. The acceptance or rejection of any of the alternates is
strictly at the option of the County subject to County's acceptance of Contractor's
stated prices contained in this Proposal.

REQUIREMENTS

Submit Alternates with full description of the proposed Alternate and the effect on
adjacent or related components.

Alternates quoted on Bid Forms will be reviewed and accepted or rejected at County's
option. Accepted Alternates will be identified in the County-Contractor Agreement.

Coordinate related work and modify surrounding work to integrate the Work of each
Alternate.

Where an item is omitted, or scope of Work is decreased, all Work pertaining to the
item whether specifically stated or not, shall be omitted and where an item is added

Section 01 23 00 Alternates - 1



INTERIOR TENANT IMPROVEMENT FOR HAMILTON CITY, CA 95951
COMMUNITY HALL & LIBRARY — ADA UPGRADE

ALTERNATES NOVEMBER 2019

or modified or where scope of Work is increased, all Work pertaining to that required
to render same ready for use on the Project in accordance with the intention of the
Drawings and Specifications shall be included in an agreed upon price amount.

1.6 SELECTION AND AWARD OF ALTERNATES

A. Indicate variation of Bid Price for Alternates described below and list in Bid Form
Document or any supplement to it, which requests a 'difference’ in Bid Price by adding
to or deducting from the base bid price.

B. Bid will be evaluated on base bid price. After determination of preferred bidder,
consideration will be given to Alternates and Bid Price adjustments.

1.7 SCHEDULE OF ALTERNATES

A. Additive Alternates:

PART 2 - 1. ADDITIVE ALTERNATE 1: PRODUCTS — NOT USED

PART 3 - EXECUTION — NOT USED

END OF SECTION 01 23 00
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SECTION 01 2500 - SUBSTITUTION PROCEDURES
PART 1 - GENERAL

1.1 RELATED DOCUMENTS
A. Drawings and general provisions of the Contract, including General and Supplementary
Conditions and other Division 01 Specifications Sections, apply to this Section.

1.2 SUMMARY
A. Section includes administrative and procedural requirements for substitutions.

1.3 RELATED SECTIONS
A. Section 01 60 00 - Product Requirements, for submittal procedures and Contract
document revisions initiated by Contractor.

1.4 DEFINITIONS
A. Substitutions: Changes in products, materials, equipment, and methods of construction
from those required by the Contract Documents and proposed by Contractor.

1. Substitutions for Convenience: Changes proposed by Contractor or County that are
not required in order to meet other Project requirements but may offer advantage to
Contractor or County.

a. Substitutions for Convenience shall include any comparable ("or equivalent™)
product, including proposed changes to named products, proposed changes to listed
manufacturers and proposed changes to basis-of-design products, unless a
Substitution for Cause regarding the comparable products are proposed in which
case the Contractor shall provide information of the cause.

2. Substitutions for Cause: Changes proposed by Contractor that are required due to
changed Project conditions, such as unavailability of product, regulatory changes, or
unavailability of required warranty terms.

1.5 SUBMITTALS
A. Substitution Requests: Submit complete request by PDF or three hard copies of each
request for consideration. Identify product or fabrication or installation method to be
replaced. Include Specification Section number and title and Drawing numbers and titles.

1. Substitution Request Form: Appropriate form as approved by Engineer.

2. Documentation: Submit the information indicated below to provide the Engineer with
the minimum information necessary to fairly review and evaluate the proposed
substitutions, proposed comparable products and proposed changes to specified
products. Show compliance with requirements and the following, as applicable:

a. Statement indicating why specified product or fabrication or installation cannot be
provided, if applicable.

b. Coordination information which shall be necessary to accommodate proposed
substitution, including a list of changes or modifications needed to other parts of
the Work and to construction performed by County and separate Contractors.
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«Q

Detailed side by side comparison of significant qualities of proposed substitution
with those of the Work specified. Include annotated copy of applicable
specification section. Significant qualities may include attributes such as
performance, weight, size, durability, visual effect, sustainable design
characteristics, warranties, and specific features and requirements indicated.
Indicate deviations, if any, from the Work specified.

Product Data, including drawings and descriptions of products and fabrication and
installation procedures.

Samples and mock-ups, where applicable or requested.

Certificates and qualification data, where applicable or requested.

List of similar installations for completed projects with project’s names and
addresses and names and addresses of Architects and Owners.

Material test reports from a qualified testing agency indicating and interpreting test
results for compliance with requirements indicated.

Research reports evidencing compliance with California Building Code in effect
for Project, from ICC-ES or other recognized code organizations acceptable to
authorities having jurisdiction.

Detailed comparison of Contractor's construction schedule using proposed
substitution with products specified for the Work, including effect on the overall
Contract Time. If specified product or method of construction cannot be provided
within the Contract Time, include letter from manufacturer, on manufacturer's
letterhead, stating date of receipt of purchase order, lack of availability, or delays
in delivery.

Cost information, including a proposal of change, if any, in the Contract Sum.
Contractor's certification that proposed substitution complies with requirements in
the Contract Documents except as indicated in substitution request, is compatible
with related materials, and is appropriate for applications indicated.

. Contractor's waiver of rights to additional payment or time that may subsequently

become necessary because of failure of proposed substitution to produce indicated
results.

3. Engineer's Action: If necessary, Engineer will request additional information or
documentation for evaluation within seven days of receipt of a request for substitution.
Engineer will notify Contractor of acceptance or rejection of proposed substitution
within fourteen calendar days of receipt of request, or within fourteen calendar days of
receipt of additional information or documentation, whichever is later.

a.

Forms of Acceptance: Change Order or Construction Change Directive. Engineer's
Supplemental Instructions may be used for minor changes in the Work.

b. Use product specified if Engineer does not issue a decision on use of a proposed

substitution within time allocated.

1.6 QUALITY ASSURANCE
A. Compatibility of Substitutions: Investigate and document compatibility of proposed
substitution with related products and materials. Engage qualified testing agency to
perform compatibility tests recommended by manufacturers.
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1.7 PROCEDURES
A. Coordination: Modify or adjust affected Work as necessary to integrate Work of the
approved substitutions.

PART 2 - PRODUCTS

2.1 SUBSTITUTIONS
A. Substitutions for Convenience: Per General Conditions, Section C - Control of Work; and
the following:
1. Conditions: If the following conditions are not satisfied, Engineer will return requests
as Rejected, noting noncompliance with these requirements:
a. Requested substitution offers County a substantial advantage in cost, time, energy
conservation, or other considerations, after deducting additional responsibilities
County must assume. County's additional responsibilities may include
compensation to others for redesign and evaluation services, increased cost of other
construction by County, and similar considerations.
b. Requested substitution does not require extensive revisions to the Contract
Documents.
c. Requested substitution is consistent with the Contract Documents and will produce
indicated results.
d. Requested substitution provides sustainable design characteristics that specified
product provided.

e. Substitution request is fully documented and properly submitted.

f. Requested substitution shall not adversely affect Contractor's construction
schedule.

g. Requested substitution has received necessary approvals of authorities having
jurisdiction.

h. Requested substitution is compatible with other portions of the Work.

i. Requested substitution has been coordinated with other portions of the Work.

j. Requested substitution provides specified warranty.

k. If requested substitution involves more than one Contractor, requested substitution

has been coordinated with other portions of the Work, is uniform and consistent, is
compatible with other products, and is acceptable to all contractors involved.

B. Substitutions for Cause: Submit requests for substitution immediately upon discovery of
need for change, but not later than 14 days prior to time required for preparation and
review of related submittals.

1. Conditions: Engineer will consider Contractor's request for substitution when the
following conditions are satisfied. If the following conditions are not satisfied,
Engineer will return requests without action, except to record noncompliance with
these requirements:

a. Describe the non-convenience cause that is triggering the request for the change.

b. Requested substitution is consistent with the Contract Documents and will
produce indicated results.

c. Requested substitution provides sustainable design characteristics that specified
product provided.
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d.

Substitution request is fully documented and properly submitted.

Requested substitution will not adversely affect Contractor's construction
schedule.

Requested substitution has received necessary approvals of authorities having
jurisdiction.

Requested substitution is compatible with other portions of the Work.

Requested substitution has been coordinated with other portions of the Work.
Requested substitution provides specified warranty.

If requested substitution involves more than one Contractor, requested substitution
has been coordinated with other portions of the Work, is uniform and consistent, is
compatible with other products, and is acceptable to all contractors involved.

PART 3 - EXECUTION (NOT USED)

END OF SECTION
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SECTION 01 26 00 - CONTRACT MODIFICATION PROCEDURES
PART 1 - GENERAL

1.1 RELATED DOCUMENTS
A. Drawings and general provisions of the Contract, including General and Supplementary
Conditions and other Division 01 Specification Sections, apply to this Section.

1.2 SUMMARY
A. Section includes administrative and procedural requirements for handling and processing
Contract modifications.
B. Related Requirements:
1. Division 01 25 00 Section "Substitution Procedures” for administrative procedures for
handling requests for substitutions made after Contract award.

1.3 MINOR CHANGES IN THE WORK
A. Engineer may issue supplemental instructions authorizing minor changes in the Work,
not involving adjustment to the Contract Sum or the Contract Time, on the following
form:
1. AIA Document G710, "Supplemental Instructions" or similar form acceptable to the
Engineer.

1.4 PROPOSAL REQUESTS
A. County-Initiated Proposal Requests: Engineer will issue a detailed description of
proposed changes in the Work that may require adjustment to the Contract Sum or the

Contract Time. If necessary, the description will include supplemental or revised

Drawings and Specifications.

1. Proposal Requests issued by Engineer are not instructions either to stop Work in
progress or to execute the proposed change.

2. Within the time specified in Proposal Request or twenty calendar days, when not
otherwise specified, after receipt of Proposal Request, submit a quote estimating cost
adjustments to the Contract Sum and the Contract Time necessary to execute the
change.

a. Include a list of quantities of products required or eliminated and unit costs, with
total amount of purchases and credits to be made. If requested, furnish survey data
to substantiate quantities.

b. Indicate applicable taxes, delivery charges, equipment rental, and amounts of
trade discounts.

c. Include costs of labor and supervision directly attributable to the change.

d. Include an updated Contractor's construction schedule that indicates the effect of
the change, including, but not limited to, changes in activity duration, start and
finish times, and activity relationship. Use available total float before requesting
an extension of the Contract Time.

e. Quotation Form: Use form acceptable to Engineer.

Section 01 26 00 Contract Modification Procedures-1



INTERIOR TENANT IMPROVEMENT FOR HAMILTON CITY, CA 95951
COMMUNITY HALL & LIBRARY — ADA UPGRADE

CONTRACT MODIFICATON PROCEEDURES NOVEMBER 2019

B. Contractor-Initiated Proposals: If latent or changed conditions require modifications to
the Contract, Contractor may initiate such modification by submitting a request for a
change to Engineer.

1.

ok~

7.

Include a statement outlining reasons for the change and the effect of the change on
the Work. Provide a complete description of the proposed change. Indicate the effect
of the proposed change on the Contract Sum and the Contract Time.

Include a list of quantities of products required or eliminated and unit costs, with total
amount of purchases and credits to be made. If requested, furnish survey data to
substantiate quantities.

Indicate applicable taxes, delivery charges, equipment rental, and amounts of trade
discounts.

Include costs of labor and supervision directly attributable to the change.

Include an updated Contractor's construction schedule that indicates the effect of the
change, including, but not limited to, changes in activity duration, start and finish
times, and activity relationship. Use available total float before requesting an
extension of the Contract Time.

Comply with requirements in Division 01 25 00 Section "Substitution Procedures” if
the proposed change requires substitution of one product or system for product or
system specified.

Proposal Request Form: Use form acceptable to Engineer.

1.5 CHANGE ORDER PROCEDURES
A. On County's approval of a Proposal Request, Engineer will issue a Change Order for
signatures of County and Contractor on AIA Document G701, or similar form.

1.6 CONSTRUCTION CHANGE DIRECTIVE
A. Construction Change Directive: Engineer may issue a Construction Change Directive on
AIA Document G714 or similar form. Construction Change Directive instructs
Contractor to proceed with a change in the Work, for subsequent inclusion in a Change
Order.

1.

PART 2 -

PART 3 -

Construction Change Directive contains a complete description of change in the
Work. It also designates the method to be followed to determine change(s) in the
Contract Sum or the Contract Time.

PRODUCTS (NOT USED)

EXECUTION (NOT USED)

END OF SECTION
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SECTION 01 29 00 - PAYMENT PROCEDURES
PART 1 - GENERAL

1.1 RELATED DOCUMENTS
A. Drawings and general provisions of the Contract, including General and Supplementary
Conditions and other Division 01 Specifications Sections, apply to this Section.
B. Department of Housing and Community Development — CDBG Program Labor
Compliance and Contract Language, Exhibit “A.”

1.2 SUMMARY

A. This Section specifies administrative and procedural requirements necessary to prepare
and process Applications for Payment.

B. Related Requirements:

1. Division 01 26 00 Section "Contract Modification Procedures” for administrative
procedures for handling changes to the Contract.

2. Division 01 32 00 Section "Construction Progress Documentation" for administrative
requirements governing the preparation and submittal of the Contractor's construction
schedule.

3. Division 01 30 00 Section "Submittal Procedures™ for administrative requirements
governing the preparation and submittal of the submittal schedule

C. Payment will not be made if an Active DUNS is not provided to the County Labor
Compliance Officer.

D. Payment will not be made if required documents and forms have not been submitted to
the Labor Compliance Officer for the Contractor and all Sub-Contractors that have
performed work on the project site including but not limited to documents outlined in
Exhibit A and the Labor Compliance Report issued by the officer.

1.3 DEFINITIONS

A. Schedule of Values: A statement furnished by Contractor allocating portions of the
Contract Sum to various portions of the Work and used as the basis for reviewing
Contractor's Applications for Payment.

1.4 SCHEDULE OF VALUES
A. Coordination: Coordinate preparation of the schedule of values with preparation of

Contractor's construction schedule.

1. Correlate line items in the schedule of values with other required administrative forms
and schedules, including the following:
a. Application for Payment forms with continuation sheets.
b. Submittal schedule.
c. Items required to be indicated as separate activities in Contractor's construction

schedule.

2. Submit the schedule of values to Engineer at earliest possible date but no later than
ten days before the date scheduled for submittal of initial Application for Payment.

3. Sub-schedules for Separate Design Contracts: Where the County has retained design
professionals under separate Contracts who will each provide certification of payment
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requests, provide sub-schedules showing values coordinated with the scope of each
design services Contract as described in Division 01 Section 01 10 00 "Summary."

B. Format and Content: Use the Specification’s table of contents as a guide to establish line
items for the schedule of values. Provide at least one line item for each Specification
Section. Provide additional detail as required or requested.

1.

N

10.

Identification: Include the following Project identification on the schedule of values:
a. Project name and location.
b. Name of Engineer.
c. County's Project number.
d. Contractor's name and address.
e. Date of submittal.
Arrange schedule of values consistent with format of AIA Document G703.
Arrange the schedule of values in tabular form with separate columns to indicate the
following for each item listed:
a. Item number.
b. Description of the Work.
c. Dollar value.

1) Labor.

2) Materials.

3) Equipment.
Provide a breakdown of the Contract Sum in enough detail to facilitate continued
evaluation of Applications for Payment and progress reports. Coordinate with the
Specification’s table of contents. Provide at least two line items for principal
subcontract amounts in excess of five percent of Contract Sum, as follows:
a. Labor
b. Equipment and material.
Include separate line items under Division 01 heading for prime Contract and
principal subcontracts for Project’s closeout requirements in an amount of at least five
percent of the Contract Sum and Sub-contract amounts.
Round all amounts to nearest whole dollar; total shall equal the Contract Sum.
Provide a separate line item in the schedule of values for each part of the Work where
Applications for Payment may include materials or equipment purchased or
fabricated and stored, but not yet installed.
a. Differentiate between items stored on-site and items stored off-site.
Provide separate line items in the schedule of values for initial cost of materials, for
each subsequent stage of completion, and for total installed value of that part of the
Work.
Allowances: Provide a separate line item in the schedule of values for each
allowance. Show line-item value of unit-cost allowances, as a product of the unit cost,
multiplied by measured quantity. Use information indicated in the Contract
Documents to determine quantities.
Purchase Contracts: Provide a separate line item in the schedule of values for each
purchase Contract. Show line-item value of purchase Contract. Indicate County
payments or deposits, if any, and balance to be paid by Contractor.
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11. Each item in the schedule of values and Applications for Payment shall be complete.
Include total cost and proportionate share of general overhead and profit for each
item.

a. Temporary facilities and other major cost items that are not direct cost of actual
Work-in-place may be shown either as separate line items in the schedule of
values or distributed as general overhead expense, at Contractor's option.

12. Schedule Updating: Update and resubmit the schedule of values before the next
Applications for Payment when Change Orders or Construction Change Directives
result in a change in the Contract Sum.

1.5 APPLICATIONS FOR PAYMENT

A. Each Application for Payment shall be consistent with previous applications and
payments as certified by Engineer and paid for by County.

1. Initial Application for Payment, Application for Payment at time of Project
Completion, and final Application for Payment involve additional requirements.

B. Payment Application Times: The date for each progress payment is indicated in the
Agreement between County and Contractor. The period of construction Work covered by
each Application for Payment is the period indicated in the Agreement.

C. Payment Application Times: Progress payments shall be submitted to Engineer by the
twenty-fifth day of the month. The period covered by each Application for Payment is
one month, ending on the last day of the month.

1. Submit draft copy of Application for Payment five days prior to due date for review
by Engineer.

D. Application for Payment Forms: Use forms acceptable to Engineer and County for
Applications for Payment. Submit forms for approval with initial submittal of schedule of
values.

E. Application Preparation: Complete every entry on form. Notarize and execute by a
person authorized to sign legal documents on behalf of Contractor. Engineer will return
incomplete applications without action.

1. Entries shall match data on the schedule of values and Contractor's construction
schedule. Use updated schedules if revisions were made.

2. Include amounts for Work completed following previous Application for Payment,
whether or not payment has been received. Include only amounts for Work completed
at time of Application for Payment.

3. Include amounts of Change Orders and Construction Change Directives issued before
last day of construction period covered by application.

4. Indicate separate amounts for Work being carried out under County-requested Project
acceleration.

F. Stored Materials: Include in Application for Payment amounts applied for materials or
equipment purchased or fabricated and stored, but not yet installed. Differentiate between
items stored on-site and items stored off-site.

1. Provide certificate of insurance, evidence of transfer of title to County, and consent of
surety to payment, for stored materials.
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2. Provide supporting documentation that verifies amount requested, such as paid
invoices. Match amount requested with amounts indicated on documentation; do not
include overhead and profit on stored materials.

3. Provide summary documentation for stored materials indicating the following:

a. Value of materials previously stored and remaining stored as of date of previous
Applications for Payment.

b. Value of previously stored materials put in place after date of previous
Application for Payment and on or before date of current Application for
Payment.

c. Value of materials stored since date of previous Application for Payment and
remaining stored as of date of current Application for Payment.

G. Transmittal: Submit three signed and notarized original copies of each Application for

Payment to Engineer by a method ensuring receipt within 24 hours. County's copy shall

include waivers of lien and similar attachments.

1. Transmit each copy with a transmittal form listing attachments and recording
appropriate information about application.

H. Waivers of Mechanic's Lien: With each Application for Payment, submit waivers of

mechanic's lien from entities lawfully entitled to file a mechanic's lien arising out of the

Contract and related to the Work covered by the payment.

1. Submit partial waivers on each item for amount requested in previous application,
after deduction for retainage, on each item.

2. When an application shows completion of an item, submit conditional final or full
waivers.

3. County reserves the right to designate which entities involved in the Work must
submit waivers.

4. Waiver Forms: Submit waivers of lien on forms complying with California law,
executed in a manner acceptable to County.

Waivers of Mechanic's Lien: With each Application for Payment, submit waivers of

mechanic's liens from Subcontractors, Sub-subcontractors, and suppliers for construction

period covered by the previous application.

1. Submit partial waivers on each item for amount requested in previous application,
after deduction for retainage, on each item.

2. When an application shows completion of an item, submit conditional final or full
waivers.

3. County reserves the right to designate which entities involved in the Work must
submit waivers.

4. Submit final Application for Payment with or preceded by conditional final waivers
from every entity involved with performance of the Work covered by the application
who could be lawfully entitled to a lien.

5. Waiver Forms: Submit waivers of lien on forms, executed in a manner acceptable to
County.

Initial Application for Payment: Administrative actions and submittals that must precede

or coincide with submittal of first Application for Payment include the following:

1. List of Subcontractors.

2. Schedule of values.
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Contractor's construction schedule (preliminary if not final).

Submittal schedule (preliminary if not final).

List of Contractor's principal consultants.

Copies of building permits.

Initial progress report.

Report of preconstruction conference.

Documents and forms outlined in the Department of Housing and Community

Development — CDBG Program Labor Compliance & Contract Language Exhibit A

for the General and all identified Sub Contractors.

K. Application for Payment at Project’s Completion: Submit an Application for Payment
showing 100 percent completion for portion of the Work claimed as complete.

1. Include documentation supporting claim that the Work is complete and a statement
showing an accounting of changes to the Contract Sum.

2. This application shall reflect any Certificates of Partial Project Completion issued
previously for County occupancy of designated portions of the Work.

3. Submit all outstanding Labor Compliance documents and forms.

L. Final Payment Application: After completing Project closeout requirements, submit final
Application for Payment with releases and supporting documentation not previously
submitted and accepted, including, but not limited, to the following:

1. Evidence of completion of Project closeout requirements.
2. Insurance certificates for products and completed operations where required and
proof that taxes, fees, and similar obligations were paid.

Updated final statement, accounting for final changes to the Contract Sum.

Final, unconditional lien releases (in exchange for final payment).

AIA Document G706, "Contractor's Affidavit of Payment of Debts and Claims."

AlA Document G706A, "Contractor's Affidavit of Release of Liens."”

AIA Document G707, "Consent of Surety to Final Payment."

Evidence that claims have been settled.

Final meter readings for utilities, a measured record of stored fuel, and similar data as

of date of Project Completion or when County took possession of and assumed

responsibility for corresponding elements of the Work.

10. Final liquidated damages settlement statement.

11. Final Labor Compliance documents.

©CoNo kW
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PART 2 - PRODUCTS (NOT USED)
PART 3 - EXECUTION (NOT USED)

END OF SECTION
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SECTION 01 30 00 - SUBMITTAL PROCEDURES

PART 1 - GENERAL

1.1 SECTION INCLUDES
A. Administrative and procedural requirements for submittals required for the Work,

including but not limited to; Shop Drawings, Product Data, Samples, material lists,
quality control items, and Labor Compliance items as required by the Contract
Documents.

Wherever possible, throughout the Contract Documents, the minimum acceptable quality
of Workmanship and products has been defined by the name and catalog nhumber of a
manufacturer and by reference of recognized industry standards.

To ensure that specified products are furnished and installed in accordance with the
design intent, and procedures have been established for submittal of design data and for
its review by Engineer and/or others.

1.2 RELATED SECTIONS

mTmoOw>

Division 00 - General Conditions.

Section 01 31 00: Project Management and Coordination.
Section 01 40 00: Quality Requirements

Section 01 50 00: Temporary Facilities and Controls.
Section 01 60 00: Product Requirements

Division 02 through Division 50.

PART 2 - PRODUCTS (NOT APPLICABLE)

PART 3-EXECUTION

3.1 ELECTRONIC DOCUMENT SUBMITTAL SERVICE

A

moo

All documents transmitted for purposes of administration of the Contract are to be in
electronic (PDF) format and transmitted via an Internet-based submittal service that
receives, logs and stores documents, provides electronic stamping and signatures, and
notifies addressees via email. The Contractor shall provide this service at no additional
cost to the other users. Labor Compliance documents must be submitted as original hard
copies signed with blue ink. Electronic documents will not be accepted.

. Besides submittals for review, information, and closeout, this procedure applies to

requests for information (RFIs), progress documentation, Contract modification
documents (e.g. supplementary instructions, change proposals, change orders),
applications for payment, field reports and meeting minutes, and any other document any
participant wishes to make part of the Project record.

Contractor and Engineer are required to use this service.

It is Contractor's responsibility to submit documents in PDF format.

Subcontractors, suppliers, and Engineer's consultants will be permitted to use the service
at no extra charge.
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F. Users of the service need an email address, Internet access, and PDF review software that

J.

includes ability to mark up and apply electronic stamps such as Bluebeam PDF Revu,
www.bluebeam.com, or approved equal, unless such software capability is provided by
the service provider.

Paper document transmittals will not be reviewed (except Deferred Approvals and Close-
Out Maintenance & Operations Manuals); emailed PDF documents will not be reviewed.

. All other specified submittal and document transmission procedures apply, except that

electronic document requirements to not apply to samples or color selection charts.
Training: The Contractor shall provide a single four-hour web-based training session for
all participants, with representatives of Engineer and Contractor participating; further
training is the responsibility of the user of the service.

Project Closeout: Engineer will determine when to terminate the service for the Project.

3.2 GENERAL REQUIREMENT AND PROCEDURES
A. Contractor shall package each submittal appropriately for transmittal and handling and

will then send Engineer, and County representative submittal for review per the Project
plans and specifications. Submittals will not be accepted from sources other than from
Contractor.

. Contractor shall clearly identify any deviations from the Contract Documents on each

submittal. Any deviation not so noted, even if stamped reviewed, is not acceptable.

After Engineer review, Engineer shall transmit submittals to Contractor. Contractor shall
further distribute to Subcontractor’s and others as required. Work shall not commence,
unless otherwise approved by Engineer until approved submittals are transmitted to
Contractor.

. Contractor’s Review and Approval: Every submittal upon which proper execution of the

Work is dependent shall bear the Contractor’s review and approval stamp, dated and

signed by Contractor certifying that Contractor (a) has reviewed, checked, and approved

the submittal and has coordinated the submittal contents with requirements of Work and

Contract Documents including related Work, (b) Contractor coordinated with all other

shop drawings received to date and this duty of coordination has not been delegated to

Subcontractors, material suppliers, the Engineer, or the Engineers on this Project, (c)

determined and verified quantities, field measurements, construction criteria, materials,

equipment, catalog numbers and identifications, and similar data, or will do so, and (d)

states the Work illustrated or described in the submittal is recommended by Contractor

and the Contractor’s warranty will fully apply thereto.

Contractor shall coordinate each submittal with fabrication, purchasing, testing, delivery,

other submittals, and related activities requiring sequential activity.

Timing of Submittals:

1. In accordance with General Conditions, Contractor shall submit to the Engineer,
those Shop Drawings, Product Data, diagrams, materials lists, Samples and other
submittals required by the Contract Documents.

2. The Contractor shall submit within ten (10) calendar days of the Notice to Proceed,
an itemized listing of required submittals with a scheduled date for each submittal.
The schedule of submittals shall provide adequate time between submittals in order to
allow for proper review without negative impact to the Construction Schedule.
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3.

8.

Schedule of submittals shall be related to Work progress, and shall be so organized as
to allow sufficient time for transmitting, reviewing, corrections, resubmission, and re-
reviewing.

Contractor shall coordinate submittal of related items and Engineer reserves the right
to withhold action on a submittal requiring coordination with other submittals until all
related submittals are received by Engineer.

Contractor shall revise, update and submit submittal schedule to Engineer on the first
of each month, or as required by the County.

Contractor shall allow in the Construction Schedule, at least fourteen (14) calendar
days for Engineer review following Engineer receipt of submittal. For mechanical,
plumbing, electrical, structural, and other submittals requiring joint review with
Engineer’s Consultants, and/or others, Contractor shall allow a minimum of eighteen
(18) calendar days following Engineer receipt of submittal. Submittals will be
reviewed with reasonable promptness, but Engineer reserves the right of additional
time where required based on, but not limited to, submittal size, and complexity.

No adjustments to the Contract Time and/or Milestones shall be authorized because
of a failure to transmit submittals to Engineer sufficiently in advance of the Work to
permit review and processing.

In case of product substitution, Shop Drawing preparation shall not commence until
such time Engineer reviews said submittal relative to the General Conditions.

G. Resubmit submittals in a timely manner. Resubmit as specified for initial submittal but
identify as such. Review times for re-submitted items shall be as per the time frames for
initial submittal review.

H. Engineer, or authorized agent, will stamp each submittal with a uniform, action stamp
marking the stamp appropriately to indicate the action taken, as follows:

1.

Final Unrestricted Release: When Engineer, or authorized agent, marks a submittal
“Reviewed” the Work covered by the submittal may proceed provided it complies
with requirements of the Contract Documents. Final payment depends on that
compliance.

Final-But-Restricted Release: When Engineer, or authorized agent, marks a submittal
“Make Corrections Noted" (Reviewed as Noted) the Work covered by the submittal
may proceed provided it complies with notations or corrections on the submittal and
requirements of the Contract Documents. Final payment depends on that compliance.

Returned for Re-submittal: When Engineer, or authorized agent, marks a submittal
"Revise and Resubmit, Submit Specified Item, Rejected” do not proceed with Work
covered by the submittal, including purchasing, fabrication, delivery, or other
activity. Revise or prepare a new submittal according to the notations; resubmit
without delay. Repeat as necessary to obtain different action mark. In case of multiple
submittals covering same items of Work, Contractor is responsible for any time
delays, schedule disruptions, out of sequence Work, or additional costs due to
multiple submissions of the same submittal item. Do not use, or allow others to use,
submittals marked “Rejected, Revise and Resubmit” at the Project’s site or elsewhere
where Work is in progress.
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4. Other Action: Where a submittal is for information or record purposes or special
processing or other activity, the Engineer, or authorized agent, will return the
submittal marked “Action Not Required”.

5. Not Required Submittal: Where a submittal is submitted for review but is not required
to be submitted, the Engineer, or authorized agent, will return the submittal identified
with legend “No Action Taken”.

I. Review and Approval of Submittals by the Engineer: Submittals will be reviewed but
only for conformance with the design concept of the Project and with the information
indicated on the Drawings and stated in the Specifications. Approval of a separate item as
such will not indicate approval of the assembly in which the item functions. Approval of
submittals shall not relieve the Contractor of responsibility for any deviations from
requirements of the Contract Documents or any revisions in resubmittals unless
Contractor has given written notice of such deviation or revision at the time of
submission or resubmission and written approval has been given to the specific deviation
or revision, nor shall approval relieve the Contractor of responsibility for error or
omissions in the submittals or for the accuracy of dimensions and quantities, the
adequacy of connections, and the proper and acceptable fitting, execution, functioning,
and completion to the Work.

J. All costs for the preparation, correction, delivery, and return of the submittals shall be
borne by the Contractor.

3.3 SHOP DRAWINGS

A. Shop Drawings are original drawings in electronic format (except Deferred Approvals to
be hard copies) prepared by Contractor, Subcontractor, supplier, or distributor illustrating
some portion of Work by showing fabrication, layout, setting, or erection details. Do not
reproduce Contract Documents or copy standard information as the basis of Shop
Drawings. Copies of the Contract Drawing marked to show Shop Drawing information
are not acceptable and will not be reviewed and shall be promptly returned to the
Contractor.

B. Produce Deferred Approval Shop Drawings to an accurate scale that is large enough to
indicate all pertinent features and methods. Except for templates, patterns, and similar
full-size drawings, submit Shop Drawings on sheets at least 24 x 36 inches.

C. Shop Drawings shall include, at a minimum, fabrication and installation drawings, setting
diagrams, schedules, patterns, templates, and similar drawings. Include the following
information:

1. Dimensions

2. ldentification of products and materials included by sheet and detail number.
3. Compliance with specified standards.

4. Notation of coordination requirements.

5. Notation of dimensions established by field measurement.

D. Provide two (2) spaces, approximately 4 by 5 inches, on the label or beside the title block
on Shop Drawings to record Contractor and Engineer review, and the action taken.
Include the following information on the label for processing and recording action taken:
1. Project name.

2. Project number.
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Date.

Name and address of Engineer.

Name and address of Contractor.

Name and address of Subcontractor.

Name and address of supplier.

Name and address of manufacturer.

Name and title of appropriate Specification section.

0. Drawing number and detail references, as appropriate.

BOO~NOGOR~W

3.4 PRODUCT DATA
A. Collect Product Data into a single submittal for each element of Work or system. Product

Data includes printed information, such as manufacturer’s installation instructions,

catalog cuts, standard color charts, roughing-in diagrams and templates, wiring diagrams,

schedules, illustrations, or performance curves.

1. Mark each copy to show or delineate pertinent materials, products, models,
applicable choices, or options. Where Product Data includes information on several
products that are not required, clearly mark copies to indicate the applicable
information. Include the following information:

Manufacturer’s printed recommendations.
Compliance with trade association standards.
Compliance with recognized testing agency standards.
Application of testing agency labels and seals.
Notation of dimensions verified by field measurement.
Notation of coordination requirements.
Notation of dimensions and required clearances.
Indicate performance characteristics and capacities.
i. Indicate wiring diagrams and controls.
2. Do not submit Product Data until compliance with requirements of the Contract
Documents has been confirmed.

—Se@ o oooTe

3.5 SAMPLES
A. Submit Samples of sufficient size, quantity, cured and finished and physically identical to
the proposed product or material. Samples include partial or full sections or range of
manufactured or fabricated components, cuts or containers of materials, color range sets,
and swatches denoting color, texture, and/or pattern.
1. Mount or display Samples in the manner to facilitate review of qualities indicated.
Include the following:
Specification section number and reference.
Generic description of the Sample.
Sampling source.
Product name or name of manufacturer.
Compliance with recognized standards.
Availability and delivery time.
2. Submlt Samples for review of size, kind, color, pattern, and texture. Submit Samples
for a final check of these characteristics with other elements and a comparison of

~o o0 o
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these characteristics between the final submittal and the actual component as

delivered and installed.

a. Where variations in color, pattern, texture, or other characteristic is inherent in the
material or product represented, submit at least three (3) multiple units that show
the approximate limits of the variations.

b. Refer to other Specification sections for requirements for Samples that illustrate
Workmanship, fabrication techniques, assembly details, connections, operation,
and similar construction characteristics.

c. Refer to other sections for Samples to be returned to Contractor for incorporation
into the Work. Such Samples must be undamaged at time of installation. On the
transmittal indicate special requests regarding disposition of Sample submittals.

d. Samples not incorporated into the Work, or otherwise not designated as County
property, remain the property of Contractor and shall be removed from the
Project’s site prior to Beneficial Occupancy.

3. Color and Pattern: Whenever a choice of color or pattern is available in a specified
product, submit accurate color chips and pattern charts to Engineer for review and
selection by Engineer and County.

4. Required Copies and Distribution: Same as denoted in Section 3.02.

A. When specified, erect field Samples and mock-ups at the Project site to illustrate
products, materials, or Workmanship and to establish standards by which completed
Work shall be judged.

B. Maintain sets of Samples, as returned, at the Project site, for quality comparisons
throughout the course of the Work. Sample sets may be used to obtain final acceptance of
the Work associated with each set.

3.6 QUALITY CONTROL SUBMITTALS

A. Submit quality control submittals, including design data, certifications, manufacturer’s
field reports, and other quality control submittals as required under other sections of the
Contract Documents.

B. When other sections of the Contract Documents require manufacturer’s certification of a
product, material, and/or installation complies with specified requirements, submit a
notarized certification from the manufacturer certifying compliance with specified
requirements.

C. Certification shall be signed by an officer of the manufacturer or other individual
authorized to sign documents on behalf of the represented company.

D. Requirements for submittal of inspection and test reports are specified in other sections of
the Contract Documents.

3.7 CERTIFICATES
A. Submit all certificates in triplicate to Engineer, in accordance with requirements of each
Specification Section.

END OF SECTION
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SECTION 01 31 00 - PROJECT MANAGEMENT AND COORDINATION

PART 1 - GENERAL

1.1 RELATED DOCUMENTS
A. Drawings and general provisions of the Contract, including General and Supplementary
Conditions and other Division 01 Specification Sections, apply to this Section.

1.2 SUMMARY
A. Section includes administrative provisions for coordinating construction operations on
Project including, but not limited to, the following:

1.
2.
3.
4.

General Project coordination procedures.
Coordination drawings.

Requests for Interpretation (RFIs).
Project meetings.

B. Related Requirements:

1.
2.
3.

4.

All the Division 01 sections, but especially the following:

Division 01 30 00 Submittal Procedures.

Division 01 32 00 Section "Construction Progress Documentation” for preparing and
submitting Contractor's construction schedule.

Division 01 70 00 Section "Execution" for procedures for coordinating general
installation and field-Engineering services, including establishment of benchmarks and
control points.

Division 01 78 00 Section "Closeout Procedures™ for coordinating closeout of the
Contract.

1.3 DEFINITIONS
A. RFI: Request For Interpretation (RFI) from Engineer or Contractor, seeking information
from each other during construction.

1.4 INFORMATIONAL SUBMITTALS
A. Subcontract List: Prepare a written summary identifying individuals or firms proposed for
each portion of the Work, including those who are to furnish products or equipment
fabricated to a special design. Include the following information in tabular form:

1.

2.
3.
4.

Name, address, and telephone number of entity performing Subcontract or supplying
products.

Number and title of related Specification Section(s) covered by Subcontract.

Drawing number and detail references, as appropriate, covered by Subcontract.

Key Personnel Names: Within 15 calendar days of starting construction operations,
submit a list of key personnel assignments, including superintendent and other personnel
in attendance at Project site. Identify individuals and their duties and responsibilities; list
addresses and telephone numbers, including home, office, and cellular telephone
numbers and e-mail addresses. Provide names, addresses, and telephone numbers of
individuals assigned as alternates in the absence of individuals assigned to Project.
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1.5 GENERAL COORDINATION PROCEDURES
A. Coordination: Coordinate construction operations included in different Sections of the

Specifications to ensure efficient and orderly installation of each part of the Work.

Coordinate construction operations, included in different Sections that depend on each other

for proper installation, connection, and operation.

1. Schedule construction operations in sequence required to obtain the best results where
installation of one part of the Work depends on installation of other components, before
or after its own installation.

2. Coordinate installation of different components to ensure maximum performance and
accessibility for required maintenance, service, and repair.

3. Make adequate provisions to accommodate items scheduled for later installation.

B. Prepare memoranda for distribution to each party involved, outlining special procedures
required for coordination. Include such items as required notices, reports, and list of
attendees at meetings.

1. Prepare similar memoranda for County and separate Contractors if coordination of their
Work is required.

C. Administrative Procedures: Coordinate scheduling and timing of required administrative
procedures with other construction activities to avoid conflicts and to ensure orderly
progress of the Work. Such administrative activities include, but are not limited to, the
following:

Preparation of Contractor's construction schedule.

Preparation of the schedule of values.

Installation and removal of temporary facilities and controls.

Delivery and processing of submittals.

Progress meetings.

Pre-installation conferences.

Project closeout activities.

Startup and adjustment of systems.

D. Conservatlon Coordinate construction activities to ensure that operations are carried out
with consideration given to conservation of energy, water, and materials. Coordinate use of
temporary utilities to minimize waste.

1. Salvage materials and equipment involved in performance of, but not actually
incorporated into, the Work. Refer to other Sections for disposition of salvaged materials
that are designated as County's property.

NGO~ wWdE

1.6 COORDINATION DRAWINGS
A. Coordination Drawings, General: Prepare coordination drawings in accordance with
requirements in individual Sections, where installation is not completely shown on Shop

Drawings, where limited space availability necessitates coordination, or if coordination is

required to facilitate integration of products and materials fabricated or installed by more

than one entity.

1. Content: Project-specific information, drawn accurately to a scale large enough to
indicate and resolve conflicts. Prepare coordination drawings to comply with accepted
industry drafting standards. Do not base coordination drawings on standard printed data.
Include the following information, as applicable:
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a.

g.

Applicable Drawings may be used as a basis for preparation of coordination
drawings, provide title blocks, stamps and certifications are removed. Prepare
additional sections, elevations, and details as needed to describe relationship of
various systems and components.
1) Provide review stamp, with signature and date, of each trade proposed to Work
within the opening or penetration.
Coordinate the addition of trade-specific information to the coordination drawings
by multiple Contractors in a sequence that best provides for coordination of the
information and resolution of conflicts between installed components before
submitting for review.
1) Provide review stamp, with signature and date, of each Contractor and trade
proposed to Work within the opening or penetration.

Indicate functional and spatial relationships of components of Engineering,
structural, civil, mechanical, and electrical systems.
1) Grid lines and levels, and references to appropriate Contract drawings.
2) Location and dimensions of openings and penetrations.
Indicate dimensions shown on the Drawings. Specifically note dimensions that
appear to be in conflict with submitted equipment and minimum clearance
requirements. Provide alternate sketches to Engineer indicating proposed resolution
of such conflicts. Minor dimension changes and difficult installations will not be
considered changes to the Contract.
Indicate space requirements for routine maintenance and for anticipated replacement
of components during the life of the installation.
Show location and size of access doors required for access to concealed dampers,
valves, and other controls.
Indicate required installation sequences.

B. Coordination Drawing Organization: Organize coordination drawings as follows:

1. Floor Plans and Reflected Ceiling Plans: Show Engineering and structural elements, and
mechanical, plumbing, fire protection, fire alarm, and electrical Work. Show locations of
visible ceiling-mounted devices relative to acoustical ceiling grid. Supplement plan
drawings with section drawings where required to adequately represent the Work.

2. Review: Engineer will review coordination drawings to confirm that the Work is being
coordinated, but not for the details of the coordination, which are the Contractor's
responsibility. If the Engineer determines that the coordination drawings are not being
prepared in sufficient scope or detail, or are otherwise deficient, the Engineer will so
inform the Contractor, who shall make changes as directed and resubmit.

3. Coordination Drawing Prints: Prepare coordination drawing prints in accordance with
requirements of Division 01 Section "Submittal Procedures."

C. Coordination Digital Data Files: At Contractor's option, prepare coordination digital data
files in accordance with the requirements of Division 01 Section "Submittal Procedures."
1. File Preparation Format: DWG, Version, operating in Microsoft Windows operating
system.

1.7 REQUESTS FOR INTERPRETATION (RFIs)
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A. General: Immediately on discovery of the need for additional information or interpretation
of the Contract Documents, Contractor shall prepare and submit an RFI in the form
specified.

1. Engineer will return RFIs submitted to Engineer by other entities controlled by
Contractor with no response.

2. Coordinate and submit RFIs in a prompt manner so as to avoid delays in Contractor's
Work or Work of Subcontractors.

3. Submit one item for each RFI number.

B. Content of the RFI: Include a detailed, legible description of item needing information or
interpretation and the following:

Project name.

Project number.

Date.

Name of Contractor.

Name of Engineer and Engineer.

RFI number, numbered sequentially.

RFI subject.

Specification Section number and title and related paragraphs, as appropriate.

. Drawing number and detail references, as appropriate.

0. Field dimensions and conditions, as appropriate.

1. Contractor's suggested resolution. If Contractor's solution(s) impacts the Contract Time

or the Contract Sum, Contractor shall state impact in the RFI.

12. Contractor's signature.

13. Attachments: Include sketches, descriptions, measurements, Product Data, Shop
Drawings, coordination drawings, and other information necessary to fully describe
items needing interpretation.

a. Include dimensions, thicknesses, structural grid references, and details of affected
materials, assemblies, and attachments on attached sketches.

b. Photographs shall not be accepted as a substitute for Engineering sketches.
Photographs may be submitted as supplements to properly prepared sketches and
coordination drawings.

C. RFI Forms: Software-generated form acceptable to Engineer.

1. Attachments shall be electronic files in Adobe Acrobat PDF format.

D. Engineer's and Engineer's Action: Engineer and Engineer will review each RFI, determine
action required, and respond. Allow ten (10) calendar days for Engineer's response for each
RFI. RFIs received by Engineer or Engineer after 1:00 p.m. will be considered as received
the following Working day.

1. The types of RFIs listed below will be returned without action. The RFI process is not
the proper mechanism to address such topics. Submit requests under appropriate
procedures outlined in Contract Document.

Requests for approval of submittals.

Requests for approval of substitutions.

Requests for approval of Contractor's means and methods.

Requests for coordination information already indicated in the Contract Documents.

Requests for adjustments in the Contract Time or the Contract Sum.

Requests for interpretation of Engineer's actions on submittals.
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g. Incomplete RFIs or inaccurately prepared RFIs.

2. Engineer's action may include a request for additional information, in which case
Engineer's time for response will date from time of receipt of additional information.

3. Engineer's action on RFIs that may result in a change to the Contract Time or the
Contract Sum may be eligible for Contractor to submit Change Proposal according to
Division 01 26 00 Section "Contract Modificati